Job Posting: Manager of Community Services

Department: Community Services
Classification: Non-Union, Full-Time
Salary Range: $91,979.24 — $105,296.46 (based on qualifications and experience)

Community Overview

The Town of Atikokan is a northwestern Ontario community of approximately 2,600 residents
located along Highway 11 between Thunder Bay and Fort Frances. Known as the “Canoeing
Capital of Canada” and the gateway to Quetico Provincial Park, Atikokan offers a high quality of
life with strong community spirit, modern recreation facilities, and year-round outdoor
opportunities.

Position Summary

The Town of Atikokan is seeking an experienced and motivated leader to serve as Manager of
Community Services.

Reporting to the Chief Administrative Officer, you will provide leadership for the Community
Services Department and oversee the delivery of recreation, parks, facilities, community
programming, transit services, grants and capital projects. As a member of the Senior
Management Team, you will work closely with Council, staff and community partners to
enhance services and quality of life for residents and visitors.

Key Responsibilities

Leadership
e Lead the Community Services Department and supervise full-time, part-time and
seasonal staff.
o Foster a positive workplace culture focused on teamwork, customer service and
continuous improvement.
o Participate as a member of the Town's Senior Management Team.



Recreation & Community Services
e Oversee the Recreation & Wellness Centre’s arena and municipal pool, Little Falls Golf
Course, parks, trails, campgrounds and other recreation facilities.
e Support recreation programming, the After School Program, municipal transit and
community events.
e Work collaboratively with staff, user groups and volunteers to deliver quality services.
Financial & Project Management
e Prepare and manage departmental operating and capital budgets.
o Lead grant applications, capital projects and procurement activities.
e Support long-term facility planning and asset management initiatives.
Partnerships
e Build strong working relationships with the Atikokan Public Library, Museum, AEDC,
schools, Indigenous partners, community organizations and funding agencies.
e Represent the Town in a professional and collaborative manner.

Qualifications

The ideal candidate will bring a combination of leadership experience, municipal awareness and
practical experience in recreation, facilities, community services or public administration.

Preferred qualifications include:

e Post-secondary education in Recreation and Leisure, Sports Management or a related
field.

o Leadership experience in municipal government, recreation, facilities management or
another public sector environment.

o Experience supervising staff, managing budgets and delivering public services.

o Experience managing capital projects and grant-funded initiatives.

e Strong communication, organizational and leadership skills.

o The ability to build positive relationships with Council, staff, volunteers, community
groups and external partners.

o Strong computer skills, including Microsoft Office.

e A valid Ontario Class G Driver's Licence.

The following would be considered assets:
e Municipal experience.
e Recreation or facility management experience.

o Grant writing and project management experience.

Applicants who may not meet every qualification are encouraged to apply. Equivalent
combinations of education and experience will be considered.



What We Offer

o Competitive salary and municipal benefits package

e OMERS pension participation

e Professional development opportunities

e The opportunity to lead an important municipal department and contribute to recreation,
facilities, community programming and quality of life in Atikokan.

Application Process

Qualified candidates are invited to submit a cover letter and resume in confidence by July 24
at 3:00 p.m. to:

Jason Young, CAO

Town of Atikokan

120 Marks Street, Box 1330
Atikokan, ON POT 1CO
Email: jobs@atikokan.ca

Applications may be emailed or dropped off at Town Hall.

We thank all applicants for their interest. Only those selected for interviews will be contacted.

Personal information is collected under the authority of the Municipal Freedom of Information and Protection of
Privacy Act and shall only be used for candidate selection.

Accommodations for persons with disabilities are available for all parts of the recruitment and selection process.
Applicants are asked to make their required accommodations known in advance.

The Town of Atikokan does not use artificial intelligence or automated decision-making tools to screen or assess job
applications.



